
ANNEX II 

(Referenced in Article 9(6)) 

Regulation on Eligible Expenditure for Scouting and Promotional Activities 

Article 1 

Scope 

This Regulation establishes the procedures and documents required to verify 
eligible expenditure for support granted to scouting missions undertaken by foreign 
producers considering filming in Portugal. 

Article 2 

Applicants and Beneficiaries 

Entities meeting the requirements set out in Article 3 of the Regulation on the Film 
and Audiovisual Production Incentive may apply for and benefit from this support. 

Article 3 

Support and Eligibility Condition 

1. Applications including a scouting mission by the director, producer, director 
of photography, or location manager shall be eligible for support. 

2. In assessing projects, ICA shall consider the merit of the foreign producer 
considering filming in Portugal and the relevance of the project or projects 
that the foreign producer intends to produce wholly or partly in Portugal. 

3. A maximum of two scouting missions in Portugal may be supported per 
project. 

Article 4 

Eligible Expenditure 

1. Eligible expenditure includes actual expenses incurred and paid for meals, 
travel, and accommodation, supported by expenditure documents directly 
related to the dates of the scouting mission. 

2. Expenses relating to missions involving up to four members of the foreign 
producer’s team and four members of the Portuguese production team 
shall be eligible. 

3. Meal expenses shall be eligible up to a limit of €100.00 per day per 
participant. 



4. Economy-class travel and transfers necessary for the scouting mission 
shall be eligible, as well as business-class travel for itineraries exceeding 
seven hours of travel time. 

5. Transport expenses including fuel, tolls, parking, vehicle rental, and public 
transport shall be eligible. 

6. Accommodation expenses on a bed-and-breakfast basis shall be eligible up 
to a limit of €250.00 per day per participant. 

7. The maximum amount of support per project shall be €15,000.00. 

Article 5 

Funding Application 

1. The funding application shall be submitted together with: 

a) The prescribed application form; 

b) The CV of the foreign production company or foreign representatives intending 
to undertake the scouting mission in Portugal; 

c) The CV of the Portuguese production company organising the scouting mission 
in Portugal, where applicable; 

d) The mission budget, using the prescribed template; 

e) The scouting mission programme; 

f) A letter of intent from the foreign production company and/or representatives 
intending to undertake the scouting mission in Portugal; 

g) Any other elements the applicant considers relevant for assessing the merit of 
the producer or the relevance of the project(s) that the foreign producer intends to 
produce wholly or partly in Portugal. 

2. The funding application, or prior registration of the aid request, must be 
submitted before the start of the planned mission. 

Article 6 

Decision and Contracting 

1. Decisions on support applications shall be taken by ICA, which shall 
determine the amount and conditions of the support and notify applicants 
accordingly. 

2. ICA shall notify the beneficiary to formalize the awarded financial support 
by sending a written acceptance agreement. 



Article 7 

Justification of Expenditure 

Beneficiaries shall be required to: 

a) Organize and prepare a supporting schedule of expenditure documents and 
payments made and allocated to each supported project, in accordance with the 
expenditure justification template approved by ICA; 

b) Submit copies of the expenditure supporting documents included in the 
schedule; 

c) Properly complete the expenditure justification schedule in accordance with the 
instructions contained therein. 

Article 8 

Financial Reporting 

1. When submitting accounts, the beneficiary entity shall also provide: 

a) A budget execution report organized according to the approved budget and 
reflecting any deviations from the budgeted amounts; 

b) A declaration by a certified accountant; 

c) A final financing plan showing information regarding the project's sources of 
financing, in accordance with the template approved by ICA. 

2. Documents should preferably be digitally signed using the Citizen Card. 

3. Documentation relating to financial reporting shall be submitted 
electronically, ensuring that it is legible and properly identified. 

4. Each supporting expenditure document may only be allocated to one 
supported scouting and promotional activities project. 

5. Only expenses supported by original invoices and fiscally valid receipts, or 
equivalent proof-of-payment documents, issued in the name of the 
beneficiary entity and relating to the project implementation period, may be 
financed. 

Article 9 

Payments 

1. Payment of the financial support is conditional upon the beneficiary’s 
compliance with all applicable legal and declared obligations, verification 
of the regularity of its status with the tax authorities and social security 



system, compliance with the scouting mission programme, and submission 
of documents and accounts demonstrating the proper use of the funds 
received. 

2. The request for payment of financial support must be submitted within a 
maximum period of 12 months from the date of the decision granting 
support, failing which the entitlement to support shall lapse. 

3. Payment of financial support shall be made upon proof of project 
implementation and after submission of final accounts validated by a 
certified accountant. 

4. For the purpose of demonstrating project implementation, the beneficiary 
shall submit a report on the results of the scouting mission. 

 

 


